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DISTRIBUTION, PRINTING AND VERSION CHANGE INSTRUCTIONS
1. The BFG SHEF Manual is published as a ‘Read Only’ Word Document on the HQ UKSC Command Information Portal (CIP). Hard copies are not published. The manual is thus available on-line to all headquarters, units and organisations under ADMINCON HQ UKSC and to others with access to DII(F).  
2. Garrison SHEF Focal Points (FPs) are responsible for ensuring that all units in their areas have on-line access to the manual, either through the CIP or on the Internet at www.bfgnet.de. Where units cannot access the manual on-line, then FPs are to make and issue them with a locally controlled CD copy. 
3. Notification is e mailed to the BFG Chain of Command, to agencies in Germany and  and to the HQs and Organisations shown in Table 1.
	Table 1

	HQ LAND Forces  – CESO(A)                                       

	HQ DFRMO

	HQ Th Tps – SO1 FP

	HQ Joint Helicopter Command – SHEF FP

	DLSS Deepcut – H&S Trg Wing

	Senior Lecturer H&S REME Arms School

	RAF Halton  - STW

	HQ NAAFI International

	Connaught Compliance Services Ltd


4. A CD ROM copy of the Manual is posted to the organisations shown in Table 2. 

	Table 2

	Unfallkasse des Bundes, Wilhelmshaven

	Wehrbereichsverwaltung, Nord Hanover

	Wehrbereichsverwaltung, West Düsseldorf


5. Recipients or readers of this manual are invited to send their proposed amendments or comments by direct e mail to UKSCG-G4-(MAILBOX).  An internet address will be provided for amendments to be submitted by addressees in Table 2. 
6. This is a read only document and does not contain tracked changes. For ease of reference only the most recent amendments are shown in blue with the significant alterations of all changes summarised in a hyperlinked table at the start of each chapter.    Minor amendments such as spelling corrections or syntax are not shown in the amendment table. The date of amendment is shown in the footer. Users are advised to use the ‘alert me’ facility on the CIP to be informed automatically of any amendments to the manual or else to make regular visits to the SHEF website to check for updates
7. The only authorised published copy of the manual is that on the CIP.  Addressees are free to take copies and extracts but these are considered uncontrolled.
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