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Leaflet 22 - Personal Protective Equipment (PPE)

Introduction

1. The above regulations require employers to provide, free of charge, suitable and sufficient personal protective equipment (PPE) in situations where it has been shown, through the risk assessment process, as being deemed necessary for the continued H&S protection of employees. The PPE provided must be suitable for the hazard it is intended to protect against, be maintained in an effective and proper working order, be regularly inspected for serviceability, be replaced if lost or found to be defective and have designated storage accommodation. Employees must be trained in its use and given specific information and instruction on its use.

2. PPE only protects individuals and does not address the hazard. If the PPE is ineffective then the employee is not protected; hence the use of PPE should only be considered as the last resort, when all other control measures have been addressed. It may be possible to do the task in hand by another method which will not require the use of PPE or, if that is not possible, to adopt other more effective safeguards.
Duties

Commanding officers

3. Commanding officers have overall responsibility for the H&S of their staff. As such they are to ensure that their unit has adequate arrangements in place for the provision, use, maintenance, control and storage of PPE in the workplace. The arrangements are to be monitored and reviewed as necessary.

Line manager   

4. The line manager (LM) assumes the day-to-day control and responsibility for all his/her staff, with regards to PPE. The LM has the following duties:

a. To ensure that where the requirement for PPE is specified as part of the risk assessment, that a further assessment is made to determine the most suitable PPE for the particular task/activity involved and ensure that it meets the requirements of the individual in respect of comfort, fit, and compatibility with other PPE. Fit testing must be carried out for most PPE and in particular RPE (See BFG SHEF Manual Part 2 Leaflet 25).

b. Ensure that PPE is provided free of charge
 where deemed necessary and worn by the individual when required.
c. Ensure that maintenance records, testing, cleaning, storage and disposable procedures are implemented in accordance with the above References and are followed. 
d. Ensure that adequate information, training and supervision are provided. 

Note: Further advice is also available from the USA or GHSWE.

Employees

5. All employees must:

a. Use any PPE supplied to them (where deemed necessary by the risk assessment) in accordance with the training and/or instruction they receive.  
b. Where applicable, ensure that it is stored safely when not in use and that any loss or defect is reported to the line manager immediately.
c. Check the serviceability of PPE immediately prior to and after use.

Guidance for Line Managers

6. Types of PPE available for use in the workplace includes head protection, eye protection, safety footwear, hand and arm protection, protective body clothing and respiratory protection. Details of PPE are provided at Reference C.

7. The use of PPE is determined by means of a risk assessment, and worn only when other control measures fail to address the residual risk. The use of personal protective equipment is limited to the extent that it does nothing to attenuate the hazard at source and therefore the primary aim should always be to eliminate or minimise the hazard before considering the use of PPE. Where more than one item of PPE is issued and worn, line managers are to ensure that they are compatible with each other and do not introduce secondary hazards.

8. Line managers are to provide adequate storage facility to enable PPE to be stored when not in use.  Storage facilities are not to be placed in areas where eating or drinking is permitted or where the potential for cross-contamination may occur.
Inspection & Testing

9. The frequency and depth of inspection/testing required will vary depending on the type of equipment and may be mandated by legislation or manufacturer’s instructions. All PPE must be subject to a pre-use operative’s inspection to confirm it is in sound condition and serviceable.

10. Responsibility for the care, maintenance, inspection, repair, testing etc should be laid down in local operating procedures, together with the actual procedures to be followed and their frequency. The manufacturer’s instructions will form the basis for these local operating procedures.

11. The form at Annex A, extracted from Reference A for ease of use, should be utilised to record inspection and testing of PPE. 

CE Marking

12. All PPE must display a 'CE' mark to confirm that it has been tested and certified as meeting harmonised European safety standards (ENs). Line managers should be aware that uniforms are exempt from the legislation and generally have no inherent protective properties. DEL personnel are not to use uniforms as PPE but must be issued with the appropriate protective clothing or equipment that is relevant to the task or activity involved.
Orthopaedic PPE footwear 

13. PPE is tested and certified to either British, German or European standards. Any alterations to PPE render this certification invalid. This is particularly the case with safety footwear. Even the inserting of an insole of any kind will result in the footwear certification being invalid. Should an employee require orthopaedic footwear then he/she will require these to be made to measure. 

14. There are only certain manufacturers in Germany who are authorised to produce orthopaedic safety shoes. Funding for such footwear is dependant on the reason for the requirement i.e. the employee was born with a disability, result of an illness, result of an accident outside of work or at work. 

15. Advice on the provision of orthopaedic PPE footwear should be sought from the Gar HSW Expert.

Training

16. Line managers are to ensure that their employees are provided with all the necessary information, instruction and training appropriate to the use and maintenance of PPE. This will vary according to the risk and complexity and performance of the PPE. Reference A sets out in detail the information, instruction and training requirements.

Records

17. Records of PPE risk assessments should be retained for 5 years and are not to be destroyed upon on review but held in case of future potential claims as a result of an accident or incident. Maintenance and training records should be retained in accordance with the requirements at Reference A.
18. Arrangements must be made to protect the information in these records and to ensure that they are not lost or destroyed in event of a unit being disbanded, moved, amalgamated or restructured.
Annex A – PPE Inspection Record

PPE INSPECTION RECORD

	1. PPE User 

(Where issued to an individual)



	
	Surname
	
	Initials
	
	Staff/Service No.
	

	
	
	
	
	
	
	

	

	2. Location of PPE being checked
(Specify the normal storage position for the equipment at the Unit/Branch/Establishment where it is used)



	
	Unit/Branch/Establishment
	
	
	
	
	

	
	
	

	
	Building
	
	Room/Lab/Workshop
	
	
	

	
	
	
	
	

	

	3. Equipment to be checked
(Specify the details of the equipment to be checked. The identification number should be unique to a specific item.)



	
	Manufacturer
	
	Model
	
	Local Identification No.
	

	
	
	
	
	
	
	

	

	4. Checks required

(Based on the manufacturer’s guidance, list the equipment checks required)



	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	


	5. Monthly Inspection results for PPE specified

(Specify date of inspection, name and signature of persons examining equipment and any comments.

The comments may simply be ‘All Checks OK’ or may recommend remedial action.)



	DATE


	NAME


	SIGNATURE


	COMMENTS



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


� Health and Safety at Work etc Act 1974, Section 9
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