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References:

A.
The Provision and Use of Work Equipment Regulations 1998
B.
Betriebssicherheitsverordnung.

C.
JSP 375 Vol 2, Leaflet 8.
Leaflet 23 – Provision & Use Work Equipment

Introduction

1. References A and B are respectively the main national regulations for UK and Germany covering the provision and use of work equipment. They are rooted in the first European Community Directive about work equipment and take into account the amending directive of 1995. Reference C, the MOD directive on the Purchase and Use of Work Equipment is dated 2001. This leaflet relates to these documents in order to provide appropriate guidance on the general duties for the provision and use of work equipment.  

2. This includes generic requirements that relate to all types of work equipment. The term work equipment is extremely wide and covers almost any equipment used at work from simple tools to fork lift trucks and other mobile equipment. Further advice should be sought in the first instance from the USA or GHSWE.  
Duties
Commanding officers
3. Commanding Officers are to ensure that their unit has adequate arrangements for the safe provision and use of work equipment. The arrangements are to be monitored and reviewed as necessary. 

Line managers

4. Line Managers are to ensure that suitable and sufficient risk assessments are completed for all work equipment in use that may pose significant risk to personnel. The assessments are to be monitored and reviewed where there is a change in; the equipment, its use or the user. 

Employees

5. Employees are to ensure that they use work equipment for its intended purpose and in such a way not to endanger themselves or others and report any faults or defects to their line manager as a matter of urgency. Known, defective equipment must not be used and should be isolated to prevent use until repaired and passed as serviceable. They are to undertake any training necessary to enable them to use work equipment in a competent and safe manner.

Guidance for line managers

6. All work equipment currently in use in BFG is to meet the standards of References A and B. Line managers are to ensure that all new work equipment is supplied with a “Declaration of Conformity” and has a “CE” mark affixed that indicates that the equipment meets current harmonised European safety standards. Work equipment shall only be used for the purpose in which it was intended. 

7. Work equipment has to be maintained in an efficient state, in efficient working order and good repair, and where a log is provided, maintenance recorded and kept up to date. The unit equipment maintenance strategy should consider the need for planned preventative maintenance and condition and breakdown maintenance.

8. Work equipment that is exposed to conditions that may cause deterioration and consequent danger as a result, must be inspected at suitable intervals. The inspections are to ensure that work equipment is fit for purpose, serviceable, maintained to the required standard and used correctly by competent personnel. Where the equipment is found to be deficient, then it must be rectified without delay or withdrawn from service for repair. Where the operator is found to be deficient, additional training or supervision may be required. 

9. All work equipment must only be operated and maintained by authorised and competent personnel who have received adequate information, instruction and training in its safe and proper use in accordance with the provisions of the references. Records of competency should be held and kept up to date. Where necessary, additional supervision may be required

10. Employers must take measures to prevent access to dangerous parts of work equipment and make sure that it is equipped with one or more readily accessible controls which will bring it to a safe condition in a safe manner, before the person can enter a danger zone. The danger zone is an area on or around the machine in which there is a risk of contact between a person and a dangerous part of the machine. Reference A provides guidance on the hierarchy of control measures that should be employed.

Lifting Equipment

11. Reference C also includes reference to PUWER 1998 in regard to lifting equipment. More specific regulations dealing with the full operation of lifting equipment can be found in the Lifting Operations and Lifting Equipment Regulations 1998 (LOLER 98), which applies in conjunction with the PUWER requirements. Further information on lifting equipment can be found in Leaflet 13 of this Manual.

Training

12. All employees who operate or maintain work equipment must receive adequate and specific information, supervision and training as deemed necessary. Written instructions should also be provided where applicable. Supervisors and managers responsible for ensuring the competence of their workforce must also receive adequate and specific information, supervision and training as deemed necessary.  

Records

13. Risk assessments should be retained for 5 years and are not to be destroyed on review but held in case of future potential claims as a result of an accident or incident. Training records are to be retained on the employee’s personal file. Risk assessments are to be retained in accordance with Reference C.  Maintenance and inspection records are to be retained for the work equipment for a period of 5 years.

14. Arrangements must be made to protect the information in these records and to ensure that they are not lost or destroyed in event of a unit being disbanded, moved, amalgamated or restructured.
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