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Leaflet 29 - Safety Signs and Signals

Introduction

1. Safety signs and hand signals are to be used where there is a residual H&S risk that can not be avoided or controlled by other means. Reference A is the MOD guidance on this subject. Within Germany all safety signs must conform to current legislation as defined in Reference B; GHSWAs can give further advice on this document.   
Duties

Commanding Officers

2. Commanding Officers are to ensure that their unit has adequate arrangements for the provision and maintenance of safety signs in the workplace. Also, they are to ensure that areas where hand signalling is carried out are clearly marked and personnel are trained adequately. The arrangements are to be monitored and reviewed as appropriate.
Line Managers

3. Line managers are to ensure that all risks are assessed and adequate control measures introduced to reduce the risk. Where safety signs are identified as an appropriate control measure or where hand signalling is being carried out, then they are to comply with Reference A and B. Employees are to be provided with appropriate information and instruction on the use of safety signs and training where hand signals are being displayed.

Employees 

4. Employees are to comply with all safety signs and hand signals where necessary in accordance with Reference A & B. Before entering any area displaying mandatory safety signs or where under the control of marshals displaying hand signal instructions, employees are to ensure that they are wearing the appropriate PPE where required.

Guidance for line managers

5. All safety signs and hand signals are to comply with current regulations, as detailed at Reference A and B. Safety signs are generally pictorial; however in the event that wording is required, then the risk assessment will determine the most appropriate language to display. The cost of supplying safety signs will fall to the user unit. Permanent signboards must be used to display prohibition, warning and mandatory and emergency escape/first aid signage. Hand signals are also a requirement of the regulations and, where applicable, should only be carried out by competent personnel. 

6. Safety signs must be displayed in a position where they can be clearly seen from all areas in the location and are not obstructed from vision. This is particularly relevant to Fire Safety signage (Fire alarm call points and fire extinguishers).

Training

7. All employees are to be provided with induction and continuous training on safety signs and hand signals where appropriate.

Records

8. Risk assessments showing the need for safety signs and signals should be retained for 5 years and are not to be destroyed on review but held in case of future potential claims as a result of an accident or incident. No specific records on safety signs are required. However records of all employee safety sign and hand signals training should be updated regularly and retained for audit purpose. 
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