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Revision summary

The only authoritative version is that published on the HQ BFG SHEF Website. All other copies, printed or electronic, are defined as uncontrolled. Changed information since the last revision is shown in blue text below and is hyperlinked. Previous revisions are then incorporated in black text but remain indicated on the record below until overwritten by subsequent amendment. Minor editorial and syntax changes as well as any deletions are not shown.

Comments or suggestions for amendment are to be submitted through garrison SHEF focal points to SO1 SHEF G3 Ops Sp HQ BFG.
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	UKSC or GSG replaced with BFG
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References:

A. Defence Internal Brief 2006/35 dated 07 Dec 2006.
B. UKSC/G1 (Med) 1400 dated 8 Dec 06.
C. Arbeitsstättenverordnung.

D. Nichtraucherschutzgesetz.
Leaflet 31 – Smoking at Work

Introduction

1. MOD has implemented a non-smoking environment in all its enclosed working premises in the UK and Overseas. This was notified to BFG in References A and B. Although this is not strictly a Health and Safety at Work issue, as the lead lies with G3 Ops Sp Med as an Environmental Health matter, this leaflet is published for ease of reference. References C & D are the German Workplace regulations and Legislation governing the protection for non-smokers against cigarette, cigar or pipe smoke and apply to BFG.
Duties

Commanding officers

2. Commanding officers are to ensure that their unit complies with MOD smoking control policy at References A & B within MOD workplaces and that this policy is incorporated into Standing Orders.   

Line managers

3. Line managers are to ensure that non-smokers are adequately protected from the risk of harm from inhaling tobacco smoke and that all personnel comply with departmental smoking control policy in accordance with the references.  

Employees

4. All employees, irrespective of their rank or status as Military, UKBC or DEL are required to comply with MOD smoking policy. There is no exemption for DEL employees.

Visitors and contractors

5. All visitors and contractors to any area under the control of BFG are to comply with the local commanders smoking control measures. These must be made clear to such persons during their arrival safety brief which is compulsory under the 4Cs arrangements shown in Leaflet 4 of the BFG SHEF Manual Part 2.

Guidance for Line Managers

6. Line Managers are to ensure that smoking is prohibited within all enclosed MOD and Armed Forces premises including all communal areas in Service Messes and Clubs with the only exemptions being for:

a. Service Family Quarters.

b. MOD Residential Housing.

c. Designated Service Single Living Accommodation.

7. Smoking will remain permitted in the open air on the MOD estate or inside premises that do not meet the definition of enclosed premises. Local commanders are to ensure that safety is not compromised by persons smoking in the open on an MOD establishment. Particular attention must be given to the placement of receptacles for used smoking materials and for their safe disposal. These containers do catch fire and so must never be attached to premises or in any place where such a fire could lead to further loss or damage to other property.    

8. Where smoking in open areas takes place and local budget permits, Local commanders may provide covered areas outside buildings for smokers to shelter from the elements. Any shelter must not be located adjacent to any doorway or other opening into any enclosed premises, or to any thoroughfare between locations, where they would expose non-smokers to second hand smoke. Any shelter provided must not fall within the definition of an “enclosed premises” in accordance with Reference B.

9. If smokers are permitted to smoke outside and no specific shelters are provided, instructions should be issued to ensure that the activity is conducted in a location that is away from entrances into premises, or adjacent to any opening into occupied premises, so that non-smokers are not exposed to second-hand smoke.

Non – Compliance Procedures

10. Local Commanders are to ensure that Reference B is implemented successfully and in cases where the policy is abused or not followed, disciplinary procedures can be applied. However, such action should be a last resort and line managers and colleagues are encouraged to implement the policy sensitively and to provide sympathetic support for smokers to enable them to adjust to the policy to avoid recourse to disciplinary action.

“No – Smoking” Signs (Locations)

11. Guard – manned entry points are required to display a “No – Smoking” sign at each entry point to the Establishment, which makes it clear that it relates to the whole Establishment. There is no requirement to place “No - Smoking” signs on each of the individual enclosed premises located within such an Establishment.

12. Other MOD enclosed premises, whether on or off the Defence Estate, not located on entry controlled Establishments, will be required to display a “No – Smoking” sign at each entry point into the enclosed premises.

13. Where shelters are erected as protection from the elements for smokers, or where bedrooms in Service single living accommodation have been so designated, a sign indicating 'Smoking Permitted' is to be displayed.

14. MOD Mini Buses, Coaches, and other vehicles forming part of the white fleet will be required to display No Smoking signs where these can be seen by the occupants.  Local Commanders may, for operational reasons, exempt this signing requirement for White Fleet Vehicles, though the vehicle must remain 'smoke free'.

“No – Smoking” Signs (Design)

15. “No – Smoking” Signs at the entry points to MOD establishments or premises are to have minimum dimensions of 230 mm by 160 mm and must be of sufficient size to display:

a. The international "no smoking" symbol consisting of a graphic representation of a burning cigarette enclosed within a red circle at least 85 mm in diameter with a red bar across: and

b. Any text shown on the sign should be written in both English and host nation languages.

c. Name(s) of the person (or position in the Establishment or Premises) to whom a complaint may be made by any person who observes another person smoke in the no smoking premises.  The sign should state that a complaint may be made and include telephone contact details of where to make the complaint.

 

16. If additional "no smoking" signs are displayed to remind persons inside a Premises or inside a controlled entry Establishment, such signs must as a minimum contain the international "no smoking" symbol consisting of a graphic representation of a burning cigarette enclosed within a red circle at least 85 mm in diameter with a red bar across it.

17. When a "No Smoking" sign is required to be placed in a vehicle it must as a minimum contain the international "no smoking" symbol consisting of a graphic representation of a burning cigarette enclosed within a red circle at least 85 mm in diameter with a red bar across it.

18. All "No Smoking" signs will need to be displayed in such a manner that it is clear and unobstructed from the view of persons entering the premises or seated in the vehicle, and are positioned, so far as is reasonably practicable to protect them from tampering, damage or removal.

19. Signs should be procured through MOD Service Supply sources but consideration needs to be made to accommodate host nation language translations. 
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